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1.1.

1.2.

1.3.

1.4.

1.5.

2.1.

GENERALITIES

RO-NANDTB is a legal person of private law with a non-patrimonial, independent purpose,
organized according to the Government Ordinance no. 26/2000 regarding associations and
foundations.

RO-NANDTB operates separately from aeronautical agents and suppliers of materials /
components / services and independently performs the tasks provided for in this Regulation.

The present organization and functioning regulation establishes the rules according to which
the RO-NANDTB activity is carried out.

This regulation is approved by the RO-NANDTB Board of Directors. Any modification of the
Organization and Functioning Regulations will be approved only by the RO-NANDTB Board
of Directors.

This Regulation of Organization and Operation is supplemented by the National / European
standards applicable in the field and with the procedures issued by RO-NANDTB.

ORGANIZATION AND OPERATION

RO-NANDTB is an independent organization, representing the national aeronautical industry
in the field of NDT, constituted and supported by the main organizations that carry out non-
destructive examinations and has as activity object:

- supervision of topics related to training standards and certification of personnel employed for
NDT in the aeronautical field;

- elaboration of national procedures in the field of training and qualification of NDT personnel,
according to the requirements of the standards;

- ensuring a system rfor ecognizing the qualification of NDT personnel for organizations
implementing NDT standards;

- providing a system for the auditing, survey and authorization of the training and examination
bodies, according to the requirements of the NDT standards;

- establishing interpretation mechanisms, decisions and arbitration, in case of dispute / litigation
regarding the interpretation of NDT standards
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- establishing the policy and process for qualifying NDT personnel in new NDT technologies,

which are not covered by the current standard

- supporting and guiding organizations in the Romanian aeronautical industry to meet the

requirements of EN 4179 and NAS 410

- supervision of NDT personnel qualification services offered by the authorized CIE.

2.2.  The organizational structure of RO-NANDTB is as follows :

(a) The General Assembly, the supreme body of RO-NANDTB, which comprises the

(b) The Board of Directors, consisting of 5-9 members, is elected by the General
Assembly of the Association. The members of the Board of Directors have a
mandate of 4 (four) years and are chosen from among the members of the RO-
NANDTB association, being re-eligible, according to the Statute (art. 11.1.2.); the
founding members of the association each have a legal representative in the Board of

(c) The Executive Board, appointed by the Board of Directors, is composed of 1-3
persons: one Executive Director and two members, one of whom will be appointed

(d) The RO-NANDTB Technical Commission is composed of NDT Level 3 staff of
the founding members and affiliates, and observers within the ROMANIAN CAA /

members of the RO-NANDTB association, according to the Statute (art.11.1.1);

Directors according to the Statute (art.9.3.)

Deputy of the Executive Director

AAMN.

(e) Within the Technical Commission, decisions are made by the Level 3 staff of the

founding members and affiliates.

3. MEMBERSHIP

3.1.  Any organization that has the object of activity in the Romanian aeronautical industry, with the
field of work in design, manufacture and maintenance and who wishes to adhere to RO-

NANDTB, must submit an application for membership.

3.2. By signing the application for membership by the legal representative of the organization, the
organization confirms that it recognizes the Constitution, Statute, Regulation of Organization

and Functioning of RO-NANDTB and commits itself to respect them, as an affiliated member.

3.3. The Board of Director’s admit the affiliation of new membres based on the recommandation of

a member of the Board of Directors or two members of the RO-NANDTB association.
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3.4.

3.5.

4.1.

4.2.

4.3.

Priority is given to the adhesion of design, production or maintenance organizations approved
by national (ROMANIAN CAA, AAMN) or international (EASA, FAA) regulatory bodies. For
a better functioning of RO-NANDTB, other organizations that do not hold the approvals
indicated above can be accepted.

After affiliation with RO-NANDTB, the organization appoints its own level 3 staff to be part
of the Technical Commission.

LOSS OF MEMBERSHIP

A RO-NANDTB member organization may lose its membership if it no longer meets the
proven membership criteria, requests in writing to withdraw from RO-NANDTB, or is
excluded from the Association (Article 14.2 of the Constitution).

The member who can be excluded from the Association is the one who :

- does not comply with the statutory provisions

- commits unlawful, disgraceful or unfair acts towards the Association

The exclusion of a member is achieved by the vote of 2/3 of the members present at the
General Assembly. The Board of Directors may decide to suspend membership until the first
General Meeting, in duly justified cases.

The members who withdraw or are excluded have no rights over the social heritage of the
Association.

The staff of level 3 member of the RO-NANDTB Technical Commission may lose their
membership, under the following conditions:

a) if it loses the quality of Level 3 certified personnel to the employer and the
organization announces in writing RO-NANDTB, appointing another Level 3 operator in its
place;

b) if by its behavior, or by its activities, it damages the image of RO-NANDTB, in
violation of the code of ethics described in Annex A, signed with the accession. Membership is
withdrawn by vote, with two thirds of the votes cast by the members of the Technical
Commission.

In the case presented in paragraph 4.2.b) The Executive Director informs in writing the
Organization that has designated the person of Level 3 within the Technical Commission,
requesting his replacement with another Level 3 operator.
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5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

6.1.

6.2

ORGANIZING THE MEETINGS OF THE TECHNICAL COMMISSION
The Technical Commission carries out its activity in ordinary and extraordinary meetings.

The meeting of the Technical Commission in extraordinary meetings is made at the request of
the Director Committee, the Executive Director or at least two thirds of the number of members
of the Technical Commission.

The meetings of the Ordinary Technical Commission shall be convened by the Executive
Director, at least 7 days before the date of the meeting, specifying the time and place of the
deployment, as well as the working agenda.

In exceptional cases, in which it is necessary to take urgent decisions, which do not allow the
physical meeting of the members of the Technical Commission, with the consent of all the
members the meetings can be organized by video / tele-conference or by e-mail.

In accordance with the topics on the working agenda to be addressed by the Technical
Commission, the Executive Director notifies the Romanian Civil Aviation Authority and the
National Military Aviation Authority within the General Staff of the Air Forces, in order to
allow the observers designated by them to attend the meeting. The notification will be made by
written address, sent by fax or e-mail at least one week before the date of the meeting.

Before the beginning of the meetings, the Executive Director shall appoint a meeting secretary,
who shall draw up the minutes.

The participation of the members of the Technical Commission in its meetings is mandatory.

The meetings of the Technical Commission may be held subject to the participation of at least
2/3 of the total number of members.The names of the participants in the meeting, the
fulfillment of the quorum conditions, the agenda, the views of the participants and the decisions
of the Technical Commission shall be recorded in the minutes, which will be signed by all the
members present and the meeting secretary.

VOTING PROCEDURE FOR MEETINGS OF THE TECHNICAL COMMISSION

Before each meeting of the Technical Commission, which also involves a voting session, the
situation of the voting members will be analyzed and recorded in the meeting minutes, in order
to validate the vote.

Voting members are Level 3 personnel delegated by the design, production or maintenance
organizations, who hold the approvals indicated in para. 3.3. Level 3 persons appointed to the
Technical Commission by organizations that do not possess such approvals have the right to
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6.3

6.4

6.5

6.6

6.7

7.1

vote, but in case of differences or borderline situations, only the votes of the Level 3 personnel
delegated by the organizations that hold the above-mentioned approvals will be taken into
consideration.

In the event that a member with voting rights, for objective reasons, cannot attend a meeting of
the Technical Commission, it is accepted to transmit the point of view and the vote of the
person concerned by letter or e-mail.

Each organization is entitled to one vote within the Technical Commission. A Level 3 person
can’t represents more than one organization in the Technical Commision.

In fulfilling and within the limits of its tasks, the Technical Commission adopts decisions /
solutions by open vote, by simple majority, in relation to the total number of voting members.
The votes sent by letter or e-mail shall be taken into account, under the conditions specified in
paragraph 6.3.

In case of ballot, in respect to those specified in the para. 6.2 the decisive vote will be given by
the Executive Director.

In the exceptional cases presented in point 5.4, the decisions can be taken by the vote FOR
expressed by at least 2/3 of the members of the commission, transmitted by e-mail to the
Executive Director.

DUTIES AND RESPONSIBILITIES

RO-NANDTB has the following tasks:

- provides an interpretation and arbitration mechanism regarding the implementation
of applicable standards and regulations;

- ensures the authorization of the Training and Examination Centers;

- ensures the theoretical and practical examination of NDT Level 3 personnel at the
RO- NANDTB'’s office or through authorized training and examination bodies;

-elaborates procedures in the field of NDT personnel qualification in accordance
with the requirements of EN 4179 / NAS 410;

- acts as a decisive entity on all matters related to the qualification and certification
of NDT personnel in the aeronautical field;

- keep records of the written and practical examinations carried out at the authorized
Training and Examination Centers;
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- make available to the internal and external regulatory and audit agencies the RO-
NANDTB procedures;

- undergoes the procedure necessary for the recognition and prezerving of RO-
NANDTB by the national CAA, and MAA and NADCAP and Aerospace NDT
Boards Forum;

7.2 The General Assembly has the following tasks:

- establishes the general strategy and objectives of RO-NANDTB;

- approves the revenue and expenditure budget and the balance sheet;
- elects and dismisses the members of the Board of Directors;

- select and revoke the censor / censors

- establish subsidiaries;

- amends the constitutive act and the statute;

- dissolves and liquidates RO-NANDTB and determines the destination of the goods
remaining after liquidation;

- approves the annual activity program of RO-NANDTB proposed by the Board of
Directors;

- analyzes and resolves appeals regarding the decisions of the Board of Directors;

7.3 The Board of Directors has the following tasks:

- draws up the draft annual program of RO-NANDTB activity and submits it to the
General Assembly for approval;

- draws up the draft budget for revenue and expenditure and the balance sheet and
submits them for approval to the General Assembly;

- concludes legal acts on behalf and on account of RO-NANDTB;
- approves the organizational chart and personnel policy of RO-NANDTB;
- approves the admission, withdrawal or exclusion of members;

-approves the amount of the registration fee and periodically establishes the
contribution amount;

- approves the Regulation of Organization and Functioning of RO-NANDTB;

- convenes the General Assembly in accordance with the provisions of the statute;
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- meets the decisions of the General Assembly;
- executes the revenue and expenditure budget;

-represents RO-NANDTB in relations with third parties.

7.4 The Executive Office has the following tasks:

- ensures the operational management of RO-NANDTB;

- informs the Board of Directors about the issues resolved between its meetings.

The decisions of the Executive Office are taken in the presence of the majority of its
members, by an absolute majority.

7.5 The Executive Director has the following duties:

- ensures the management of the activity of the Association, its coordination and
control, regarding the use of financial, material and human resources in order to
achieve the objectives of the Association, in compliance with the approved BVC
provisions;

- convenes and leads the meetings of the Technical Commission;

- ensures that the proposed working agenda leads to the efficient fulfillment of the
tasks of the Technical Commission,;

- sends the written notice to the members of the Technical Commission, usually 7
days before the date of the meeting;

- transmits to the members of the Technical Commission the documents that are the
subject of the agenda of the meeting, preferably at least 7 days before the date of the
meeting;

- coordinates the activity of the meetings of the Technical Commission and monitors
the implementation of its decisions;

- has a decisive vote in case of ballotage of votes within the Technical Commission;

- approves the RO-NANDTB procedures developed, only on the basis of the
minutes signed by the members of the Technical Commission:

- transmits information to organizations regarding the RO-NANDTB procedures in
effect, and publishes them on the Association's website:
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- designates the Drafting Commission, which prepares / revises the procedures
within the RO-NANDTB, based on the decisions of the Technical Commission
recorded in the minutes of its meetings;

- appoint the meeting secretary;

-ensures the conditions for registration and keeping under control of the issued
documents, according to RO-NANDTB -01 - Control of documents. When printed
copies need to be distributed, it ensures the multiplication and distribution of copies;

-ensures the record and archiving of documents and correspondence received and
issued by the Technical Commission, as well as the minutes of the meetings and
decisions of the Technical Commission, according to RO-NANDTB 03 - Document
archiving.

-attends the working meetings organized by the Aerospace NDT Boards Forum,
which is a necessary condition to keep the recognition of The RO-NANDTB by the
EASA and implicitly by Romanian CAA.

7.6 The Deputy Executive Director has the following duties:

- in charge of the Executive Director, if he is not available.

7.7 The members of the Technical Commission have the following tasks:

-participate in the meetings convened by the Executive Director or the Board of
Directors;

- perform the tasks resulting from committee meetings, as recorded in the minutes of
meetings (examples: drafting / reviewing documents, participating in the CIE audit,
etc.);

- interprets standards, specifications, procedures and identifies the activities that will
be documented in the procedures;

- analyzes and approves the procedures / proposals for revision of RO-NANDTB
procedures elaborated by the Drafting Commission.

7.8 The meeting secretary issues the minutes of the meeting:
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8 ELABORATION OF DOCUMENTS WITHIN RO-NANDTB

8.1  The documents are drafted / reviewed by the personnel designated in the minutes recorded after
the meetings of the Technical Commission, or by the Drafting Commission designated by the
Executive Director.

8.2  The documents are approved by the members of the RO-NANDTB Technical Commission
through the appropriate recording in the minutes of the respective meetings, or by sending the
agreement by email if the discussions have been held online.

8.3  The approval of the documents is made by the Executive Director only on the basis of the
minutes signed by the members of the RO-NANDTB Technical Commission.

9. ALLOCATION OF RESOURCES FOR PARTICIPATION IN AUDITS

9.1  Atthe request of the Executive Director, each organization participating in RO-NANDTB will
allow its own Level 3 personnel to participate for a maximum of 3 days per year in audits
carried out by RO-NANDTRB, for the authorization or reauthorization of Training and
Examination Centers in other cities in the country.

9.2 The scheduling of these audits will be made by mutual agreement between the Executive
Director, the audited Training and Examination Center and the organization requested to allow
Level 3 personnel to participate in the audit.

9.3 Auditor’s accommodation and transportation expenses at the Training and Examination Center,
will be paid by the organization in which the audited Training and Examination Center
operates.
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Al

A2

A3

A4

ANNEX A - CODE OF ETHICS

Scope

This Code of Ethics contains the general guidelines for conducting RO-NANDTB activities in
accordance with the highest ethical standards.

This Code applies to all members of the RO-NANDTB Technical Commission.

RO-NANDTB has a simple and direct policy regarding the rules of conduct and behavior that
its members must respect when carrying out activities for RO-NANDTB. They must do what is
right (correct), respect all legal provisions, have honest and ethical behavior, treat people
correctly, respect the diversity of ideas, take responsibility, communicate openly and always
have a blameless behavior. Generally, these requirements are referred to as "ethics". Each
member is required to maintain these high ethical standards at all times. All members must
apply in their activity the highest standards of professional ethics and comply with all
applicable laws and regulations. No member has the authority to request or approve any action
that would violate the law or ethical standards. Members should avoid situations where they
could engage in activities that could harm RO-NANDTB.

Represents any deception, dishonest practice or breach of trust, committed intentionally for
profit or to gain some unfair advantage. This includes but is not limited to falsification of
information, intentional omission, false claims, etc.

Forwarding subjects for examination, issuing certificates for examinations that did not take
place, etc., which were detected at the TRAINING AND EXAMINATION CENTER or at
examinations administered directly by RO-NANDTB are examples of fraud.

Also attempts by the staff of the audited organization to offer undue benefits to the RO-
NANDT auditors in order to overlook certain negative aspects noticed during the audits carried
out at the own TRAINING AND EXAMINATION CENTER.

The request for undue benefits by the RO-NANDTB auditors, or other claims that are not
related to the object of the audit, will be officially complained immediately by the audited
organization.

Any suspicion or evidence of fraudulent activity detected following an audit of the Training
and Examination Centers that request authorization from RO-NANDTB, will be urgently
brought to the attention of the Executive Director, who in turn will inform the Board of
Directors.

Help and information

This Code is not intended to be a global regulatory framework and cannot address any situation
that RO-NANDTB members may face. If a member feels uncomfortable with a particular
situation or has doubts about whether it is in line with ethical standards, he should ask for help.
We encouraged RO-NANDTB members to first seek the help of the Executive Director.

Reporting a Code violation

All members have a duty to report any known violation or suspected violation of this Code,
including any violation of applicable legal regulations, rules, or policies under RO-NANDTB.
If a member is aware of or suspects a violation of this Code, he or she must immediately notify
the Executive Director, by preparing a report.
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A7

A8

A9

Al10

All reports of known or suspected violations of legal regulations or this Code will be treated
with discretion. The Executive Director will protect the identity of each member to the extent
possible, in accordance with the actual legislation.

The decision on each case will be based on the facts and circumstances of each situation. The
member who has been accused of violating the provisions of this Code will be given the
opportunity to present his own version of the events, before making a decision.

Policy towards retaliation
RO-NANDTB strictly forbids any retaliation against a member who, in good faith, requests
assistance or reports a known or suspected viloation.

Conflict of interest

Conflict of interests may arise when a member's personal interest interferes with the interests of
RO-NANDTB. Members should avoid any private interests that influence their ability to act in
the interest of RO-NANDTB or that make it difficult to perform their work objectively and
effectively.

Identify potential conflicts of interest

Identifying potential conflicts of interest may not always be clear. Here are some situations that
may represent conflicts of interest:

- Undue personal benefits (inappropriate). No member should receive any kind of benefits or
favors (benefits) because of his position in RO-NANDTB.

Disclosure of conflicts of interest

RO-NANDTB requires its members to present any situations that would reasonably be
expected to give rise to a conflict of interest. If a member suspects that he or she has a conflict
of interest or is in a situation that others might perceive as a conflict of interest, he or she must
report it to the Executive Director. The Executive Director will discuss with the member to
determine if there is a conflict of interest and if so, how best to address it.

Compliance with laws and regulations

Each member has the obligation to comply with all applicable laws, rules and regulations RO-
NANDTB. These include, without limitation, the laws on illegal bribery and commissions,
copyrights, trademarks and secrets, confidentiality of information, illegal political
contributions, anti-corruption practices, granting or receiving gratuities, discrimination or
harassment.

Obligations of members along the lines of conduct and ethics

Each member has at least the following obligations on the line of conduct and ethics:

a) the obligation to maintain and strengthen RO-NANDTB's confidence in his person;

b) the obligation to respect and promote, in all circumstances, the image and prestige of RO-
NANDTB;
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All

c) the obligation of fidelity, loyalty and confidentiality towards RO-NANDTB in performing
the duties both inside and outside RO-NANDTB. This fidelity obligation includes, but is not
limited to, at least the following:
1. the obligation to notify RO-NANDTB of any mistake or violation of any rule
applicable in RO-NANDTB committed by its own person;
2. the obligation to notify RO-NANDTB of any error or violation of any applicable rule
in RO-NANDTB committed by RO-NANDTB members;
3. the obligation not to work with other companies competing with RO-NANDTB;
4. the obligation not to pursue and to make hidden income for himself or others as long
as he is a RO-NANDTB member;
5. the obligation to keep the information confidential within the RO-NANDTB;
d) the obligation to promote in its activity a spirit of discipline and fairness, solicitude, respect
and promptness in the relations with the organizations of the aeronautical industry, giving these
relations a priority character and rejecting firmly the engagement of RO-NANDTB in actions
of unfair competition or that contravene professional ethics.
e) the obligation not to claim and not receive from the candidates, organizations or foreign
persons material advantages for the exercise of their duties or their favor;
f) the obligation to have a proper conduct in relation to the members of the Technical
Commission;
g) the obligation to comply with the applicable standards;
h) the obligation to use RO-NANDTB materials only for activities related to the object of
work;
1) the obligation to strongly avoid and to inform the management of RO-NANDTB of any
reported fraudulent activity.
J) the obligation not to "favor" the candidates.
The enumeration of the obligations in the preceding paragraph is not of a limiting nature, these
being supplemented by itself with any other obligations arising from this Code of Ethics, as
well as from any other applicable regulations.

Conclusion

This Code of Ethics contains the general guidelines for conducting RO-NANDTB activity, in
accordance with the highest ethical standards. In case a member has any doubts regarding these
guidelines, he / she is asked to ask the Executive Director for further explanations.

All RO-NANDTB members are required to adhere to this code.
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B1

B2

ANNEX B - DISPUTE SOLUTION

Scope

This appendix deals with the procedure for resolving any complaint. The complaint will be
discussed within the Technical Commission, and the agreed resolution will be sent to the
applicant within 30 days from the date of receipt of the complaint, in writing.

Dispute resolutionThe settlement of disputes is administered by the Executive Director, who
appoints a commission, unless the complaint is made directly against these persons, in which
case the settlement is administered by the Deputy Director of the Executive Director.

The settlement commission may ask the complainant, either a natural person or a legal person,
to clarify their claim. The response to the complaint is given directly, in writing, to the
applicant.

The appointed commission will obtain all relevant information from those involved, in order to
formulate a point of view that will be subject to analysis by the Technical Commission. In
order to prepare the meeting of the Technical Commission for the analysis of the complaint, the
prepared material, which contains the commission's point of view and the objective evidence
administered, can be distributed electronically, and the discussions between members can be
conducted by e-mail or by telephone. The RO-NANDTB Technical Commission may decide to
contact, if necessary, any relevant person, in order to obtain useful information in order to
resolve the complaint. The Executive Director (or deputy) will centralize all responses.

The purpose of the discussion is to formulate a response to the complaint, as well as to identify
the corrective actions, if any. They must be accepted by a simple majority of the members of
the Technical Commission.

The applicant can appeal the RO-NANDTB decision only as a result of the presentation of new
information relevant to the case, which has not been previously considered.

In the event that, after analyzing the complaint, the Technical Commission establishes the
application of disciplinary actions to a member, they will be administered by the Executive
Director or his deputy. Any member can be sanctioned, if the majority of the members of the
Technical Commission has established that he has violated, with or without intention, the
Regulation of Organization and Functioning.

© RO-NANDTB Reproducerea si difuzarea acestui document, divulgarea sau utilizarea neautorizata a informatiilor pe care le contine in
exteriorul RO-NANDTB, sunt interzise.




	ADHERING / AFFILIATED MEMBERS
	1. GENERALITIES
	1.1. RO-NANDTB is a legal person of private law with a non-patrimonial, independent purpose, organized according to the Government Ordinance no. 26/2000 regarding associations and foundations.
	1.2. RO-NANDTB operates separately from aeronautical agents and suppliers of materials / components / services and independently performs the tasks provided for in this Regulation.
	1.3. The present organization and functioning regulation establishes the rules according to which the RO-NANDTB activity is carried out.
	1.4. This regulation is approved by the RO-NANDTB Board of Directors. Any modification of the Organization and Functioning Regulations will be approved only by the RO-NANDTB Board of Directors.
	1.5. This Regulation of Organization and Operation is supplemented by the National / European standards applicable in the field and with the procedures issued by RO-NANDTB.

	2.  ORGANIZATION AND OPERATION
	2.1. RO-NANDTB is an independent organization, representing the national aeronautical industry in the field of NDT, constituted and supported by the main organizations that carry out non-destructive examinations and has as activity object:
	-  supervision of topics related to training standards and certification of personnel employed for NDT in the aeronautical field;
	-  supervision of NDT personnel qualification services offered by the authorized CIE.
	2.2.  The organizational structure of RO-NANDTB is as follows :
	(a) Within the Technical Commission, decisions are made by the Level 3 staff of the founding members and affiliates.
	(a)
	(a)
	(e)

	3. MEMBERSHIP
	3.1.  Any organization that has the object of activity in the Romanian aeronautical industry, with the field of work in design, manufacture and maintenance and who wishes to adhere to RO-NANDTB, must submit an application for membership.
	3.2. By signing the application for membership by the legal representative of the organization, the organization confirms that it recognizes the Constitution, Statute, Regulation of Organization and Functioning of RO-NANDTB and commits itself to respe...
	3.3.  The Board of Director’s admit the affiliation of new membres based on the recommandation of a member of the Board of Directors or two members of the RO-NANDTB association.
	1.1.
	1.1.
	1.1.
	3.4. Priority is given to the adhesion of design, production or maintenance organizations approved by national (ROMANIAN CAA, AAMN) or international (EASA, FAA) regulatory bodies. For a better functioning of RO-NANDTB, other organizations that do not ...
	3.5. After affiliation with RO-NANDTB, the organization appoints its own level 3 staff to be part of the Technical Commission.

	4. LOSS OF MEMBERSHIP
	A RO-NANDTB member organization may lose its membership if it no longer meets the proven membership criteria, requests in writing to withdraw from RO-NANDTB, or is excluded from the Association (Article 14.2 of the Constitution).
	4.1. The member who can be excluded from the Association is the one who :
	-  does not comply with the statutory provisions
	4.2. The staff of level 3 member of the RO-NANDTB Technical Commission may lose their membership, under the following conditions:
	4.3. In the case presented in paragraph 4.2.b) The Executive Director informs in writing the Organization that has designated the person of Level 3 within the Technical Commission, requesting his replacement with another Level 3 operator.

	5. ORGANIZING THE MEETINGS OF THE TECHNICAL COMMISSION
	5.1. The Technical Commission carries out its activity in ordinary and extraordinary meetings.
	5.2. The meeting of the Technical Commission in extraordinary meetings is made at the request of the Director Committee, the Executive Director or at least two thirds of the number of members of the Technical Commission.
	5.3. The meetings of the Ordinary Technical Commission shall be convened by the Executive Director, at least 7 days before the date of the meeting, specifying the time and place of the deployment, as well as the working agenda.
	5.4. In exceptional cases, in which it is necessary to take urgent decisions, which do not allow the physical meeting of the members of the Technical Commission, with the consent of all the members the meetings can be organized by video / tele-confere...
	5.5. In accordance with the topics on the working agenda to be addressed by the Technical Commission, the Executive Director notifies the Romanian Civil Aviation Authority and the National Military Aviation Authority within the General Staff of the Ai...
	5.6. Before the beginning of the meetings, the Executive Director shall appoint a meeting secretary, who shall draw up the minutes.
	5.7. The participation of the members of the Technical Commission in its meetings is mandatory.
	1.1. The meetings of the Technical Commission may be held subject to the participation of at least 2/3 of the total number of members.
	5.8. The names of the participants in the meeting, the fulfillment of the quorum conditions, the agenda, the views of the participants and the decisions of the Technical Commission shall be recorded in the minutes, which will be signed by all the memb...

	1.
	6. VOTING PROCEDURE FOR MEETINGS OF THE TECHNICAL COMMISSION
	6.1. Before each meeting of the Technical Commission, which also involves a voting session, the situation of the voting members will be analyzed and recorded in the meeting minutes, in order to validate the vote.
	6.3 In the event that a member with voting rights, for objective reasons, cannot attend a meeting of the Technical Commission, it is accepted to transmit the point of view and the vote of the person concerned by letter or e-mail.
	6.4 Each organization is entitled to one vote within the Technical Commission. A Level 3 person can’t  represents more than one organization in the Technical Commision.
	6.5 In fulfilling and within the limits of its tasks, the Technical Commission adopts decisions / solutions by open vote, by simple majority, in relation to the total number of voting members. The votes sent by letter or e-mail shall be taken into acc...
	6.5
	6.6 In case of ballot, in respect to those specified in the para. 6.2 the decisive vote will be given by the Executive Director.
	6.7 In the exceptional cases presented in point 5.4, the decisions can be taken by the vote FOR expressed by at least 2/3 of the members of the commission, transmitted by e-mail to the Executive Director.

	7 DUTIES AND RESPONSIBILITIES
	7.1 RO-NANDTB has the following tasks:
	7.2 The General Assembly has the following tasks:
	7.3 The Board of Directors has the following tasks:
	7.4  The Executive Office has the following tasks:
	7.5  The Executive Director has the following duties:
	7.6  The Deputy Executive Director has the following duties:
	7.7  The members of the Technical Commission have the following tasks:
	7.8  The meeting secretary issues the minutes of the meeting:

	8 ELABORATION OF DOCUMENTS WITHIN RO-NANDTB
	8.1 The documents are drafted / reviewed by the personnel designated in the minutes recorded after the meetings of the Technical Commission, or by the Drafting Commission designated by the Executive Director.
	8.2 The documents are approved by the members of the RO-NANDTB Technical Commission through the appropriate recording in the minutes of the respective meetings, or by sending the agreement by email if the discussions have been held online.
	8.3 The approval of the documents is made by the Executive Director only on the basis of the minutes signed by the members of the RO-NANDTB Technical Commission.

	9. ALLOCATION OF RESOURCES FOR PARTICIPATION IN AUDITS
	9.1 At the request of the Executive Director, each organization participating in RO-NANDTB will allow its own Level 3 personnel to participate for a maximum of 3 days per year in audits carried out by RO-NANDTB, for the authorization or reauthorizatio...
	9.2 The scheduling of these audits will be made by mutual agreement between the Executive Director, the audited Training and Examination Center and the organization requested to allow Level 3 personnel to participate in the audit.
	9.3 Auditor’s accommodation and transportation expenses at the Training and Examination Center, will be paid by the organization in which the audited Training and Examination Center operates.


